
EMPLOYEE BENEFITS COMPARISON – as at 31 August 03

  SINGAPORE

	
	 Singapore
	XXXXX. (Singapore) - 
	Proposed Approach

	1. Terms of Service


	Salary Calculation


	Calculated on annual base salary over 12 months.


	Calculated on base annual salary over 13.5 months.


	

	Salary Review
	Completed annually, on 1 April of each year. 
	Annual review on 1 April.
	

	Hours of Work
	40 hours (1 hour lunch break).  From 0900 – 1800 hours.
	40 hours (1 hour lunch break)


	

	Pay Day
	25th of the month. Payment for full month
	25th of the month


	

	Notice Period
	1 month
	1 month


	

	Probationary Period
	1 calendar week
	1 week
	

	2. Leave

	Annual Leave
	Paid annual leave is granted based on level of responsibility 

· Entitlement of 15 days (1st to 5th year’s service)

· 20 days (6th to 15th year’s)

· 22 days (16th to 20th year’s)

· 25 days (more than 20th year’s)

No leave encashment. Maximum carried forward of leave allowed is 10 days.


	Less than 1 year: pro-rated

> 1-5yrs : 15 working days

> 5-10yrs : 18 

> 10-15 : 21

> 15-20 : 23

> 20 : 25

Maximum carried forward 50% of previous year’s entitlement.
	

	Maternity Leave
	Female employees with 2 months of paid leave.

Must complete 180 working days. No limit to no. of children.


	8 weeks

Must complete 180 working days
	

	Sick  Hospitalisation Leave
	Maximum 20 days for sick leave and for Hospitalisation, 90 days (inclusive of the 20 days’ sick leave).


	60 days for hospitalization which includes 14 days medical leave.


	

	Paternity Leave
	Male employee becoming a father will be entitled 3 days paid leave.  No limit to no. of children.


	2 working days of paternity leave for 1st 3 children


	

	Marriage Leave
	3 days only
	3 working days for 1st legal marriage
	

	Compassionate Leave
	Eligible for employees upon the death of immediate family member (spouse, child, parent, parent-in-law or sibling) or especially close or had responsibility to a relative other than those mentioned. Up to a maximum of 5 calendar days per occurrence.


	3 days for death of parents, parents-in-law, spouse or children, grandparents, grandchildren, grandparents-in-law,  brothers and sisters


	

	Examination Leave
	No examination leave.
	For sponsored courses. Time-off will be granted for examination only.
	

	Military Leave
	In compliance with legal requirements


	Reservist is mandatory, hence leave will be granted.


	

	Leave Without Pay
	Managerial discretion.
	Managerial discretion
	

	Advance Leave
	Not a policy to grant advance leave. By exception only.


	Managerial discretion

Max. 5 days from following year.  Exercised when all accumulated  current year’s leave is consumed.


	

	3. Salary Related (Allowances  Payments)

	Overtime Payments
	Not Applicable
	Not Applicable
	

	Standby/Shift Allowance


	Not Applicable
	Not Applicable For Employee.
	

	Meal Allowance
	Reimbursed Up To S$5.00 For Work Beyond 7:30pm.
	Meal Is Reimbursable Up To S$9.50.


	

	Transport Allowance


	Reimbursed Taxi Claims For Work Beyond 9:00pm.
	By public bus / co.

(Schedule work day)

S$11 after 10pm

(Off day / Rest day / Public holiday)

S$11 x 2 trips before 10pm

Actual cost after 10pm

Car

(Schedule work day)

Not applicable

(Off day / Rest day / Public holiday)

Actual mileage x 2 trips 


	

	Variable Compensation (VC) 
	Provided for management level employees only; based on performance measurements of individual, business unit and company.


	VC eligible employees – based on corporate, business and personal performance payable as a percentage of annual salary in February.


	

	13th Month Fixed Salary


	Do not practice AWS.  Only over 12 months.
	13.5 months
	

	Annual Performance  Salary Increments


	Salary review will be conducted in 1 April each year.


	Same
	

	Stock Options 


	Not applicable.
	Not applicable
	

	4. Medical/ Insurance

	Hospitalisation  Surgical Insurance/Major Medical
	Provide full-time employees with full Hospitalisation and Surgical insurance 

Coverage under Plan (S$):

Room and board: $230 per day;                               

Dependant coverage: Yes

100% premium paid by employer.
	Room  board                              S$230

Dependant coverage: Yes

50% premium paid by employee (Optional)
	

	Outpatient Medical Treatment
	Self Insured.

Single: S$1,000 per year  

Married: S$400 per child under 18 years per year

For Specialist Outpatient Treatments  Consultation  - Co-sharing on 50%/50%.  Need a referral from a registered medical practitioner.  Probationers are not entitled to reimbursement of costs for specialist treatment.

Dental Treatments  Consultation up to a maximum of S$250 per annum per family.


	Employee:

1st S$500 co. pays 100%

Next S$6,000, co-sharing on 50% / 50%

Spouse  Children:

Capped up to S$1,400.

Co-sharing on 50% / 50%.

Dental

$165 / yr.   This amount is extended to spouse  children


	

	Group Term Life Insurance
	26 times monthly basic salary
	Group Life Insurance at 24 months’ basic salary.


	

	Business Travel Insurance


	Standard Business Travel Insurance.  Frequent Traveller Is Determined If One Travels At Least 5 Times Per Year.


	12 months’ basic salary.

Service must be at least 180 days


	

	Group Personal Accident Insurance
	26 Months’ Basic Salary.


	Group Personal Accident Insurance at 36 months’ basic salary. 


	

	Short Term Disability/Sickness


	None. 
	Not applicable.


	

	Health Screening
	Included in the Outpatient Medical.
	35yrs  below      Once/5 yrs

36 to 40 yrs           Once/5 yrs

41 to 45 yrs           Once/3 yrs

46 to 49 yrs           Once/3 yrs

50  above            Annual


	

	5. Awards

	Service Award
	The policy of the company to formally recognize employee’s length of service with  through Company Long Service Awards Scheme. We provide LSAs to employees at 5, 10, 15, 20, 25  30 years of service. The date of joining  will be used for service computation.   Voucher is considered but no actual implementation yet as organization is young.


	5 yrs                    S$100

10 yrs                  S$200

15 yrs                  S$500

20 yrs                  S$1,000

25 yrs                  S$1,500
	

	6. Miscellaneous

	Education Assistance Program
	Course must be relevant to work and supported by management.  There is a bond for Master programs.
	General training and up to diploma courses, 100% paid by co.

Degree  Master will be capped at S$20,000.

Bond will be administered upon completion of Course.

1-year bond for sponsorship of  S$10,000  below

2-year bond for S$10,000  above.
	

	Mortgage Interest Subsidy
	None
	Housing Loan

Least of S$350,000 or 60 x monthly basic salary

1st 4%

Twice per career

Housing Devt Board Top Up (Govt. subsidized flat)

S$5,000 – S$50,000 or 2 x monthly basic salary

1st 4%

Renovation

Least of S$25,000 or 6 x monthly basic salary

1st 4%

Car Loan

Lower of S$50,000 or 12 x monthly basic salary

1st 4%


	

	Club Membership
	None
	General Branch Membership For Social  Recreation Activities  Other Participating Outlets.  Co. Pays S$104 Per Year.
	

	Holiday Subsidy
	None
	< 3 yrs:             S$140/ yr

3 yrs  above:  S$280 / yr


	

	Warm Clothing
	Upon request – case to case basis.
	S$500 every 4 yrs
	

	Pensions/Retirement Benefits
	CPF Fund 16% of base salary and for those whose monthly basic salary is S$6000  above, CPF is capped at 16% of S$6000.   Per CPF Ruling.


	16% of base salary and for those whose monthly basic salary is S$6000  above, CPF is capped at 16% of S$6000.   Per CPF Ruling.


	

	Retirement Age


	As per statutory requirements – 62 years’ old
	62 yrs
	



Compandben SA
Page 6

