XXXXX

Melbourne 

21 September, 2012
Mr (Name)

Address 

Dear (First Name),

We have pleasure in confirming your appointment to the position of (TITLE) for XXXXXX based in Melbourne Australia. Your employment will be in accordance with XXXXXXs policies and procedures and the following agreement terms and conditions.

Your employment will commence on (DD/MM/YYYY). A probationary period of three months shall apply, prior to its expiry there will be an opportunity for us to meet to discuss our relationship.

I have attached for your consideration and of course, signature, your comprehensive employment contract. This document constitutes an Agreement between yourself and the XXXXXXXXXX Private Group Ltd and relates to the provision of  YYYYYY Services at the Group Ltd.

Whilst the document is quite detailed we believe it is important for you to have access to all aspects of the terms and conditions of your employment.

In light of wish to ensure our staff are most comfortable with the terms and conditions of their employ please, should you require clarification on any of the detail contained within please do not hesitate to contact either myself or our Human Resources Department.

(NAME) we are truly delighted to welcome you as a valued member of our company and we have no doubt that you will find your new position both challenging and rewarding.

Yours sincerely,

xxxxxxxxxxxx

 XXXXXXXXXX PRIVATE GROUP LTD

SOUTH BRISBANE

This document constitutes the Employment Agreement between the undersigned registered XXXXX Manager (the Manager) and the  XXXXXXXXXX Private Group Ltd, South Brisbane (the Group Ltd) for the provision of medical record and associated health information at the Group Ltd.

Position title:


(JOB TITLE)

Location:




Reports to:


Term of the Agreement:
DD/MM/YYYY to DD/MM/YYYY


Key Objectives:
The (TITLE) Manager is responsible for managing 

in order to: 

· xxxxxxxxxxxxxx; and 

· xxxxxxxxxxxxxxxxx.

Duties and Responsibilities      Please see  your Position Description.

Registrations

The Manager will need to ensure that all professional memberships, licences, permits, registrations, consents and other permissions and approvals necessary for the role remain current. (at the cost of the Employer) throughout the term of the Agreement

Remuneration

The Employer shall pay throughout this Agreement a fixed salary at the gross rate per annum as set out in Part 5 of Schedule One 

The salary shall accrue from day to day and shall be payable by equal monthly instalments in advance on the first day of every calendar month.

The Employer shall deduct from the salary any relevant tax at the rate specified by the applicable legislation.

Salary Review

At or about each anniversary of the date of this Agreement, the parties will review the key goals and competencies for the past and forthcoming periods in accordance with the Performance Agreement appearing at Schedule Five of this Agreement.


As a result of this review, the remuneration prescribed at Item 5 may be amended in order to reflect the assessment of individual and overall performance, at the discretion of the Manager Director. The Manager Director shall make their assessment having regard to:

1. The Manager’s performance;

2. Prevailing market forces; and

3. The financial position of the Employer

Additional benefits

The Employer shall provide to the Manager those benefits set out in Part 6 of Schedule One.

Annual holidays
The Manager shall be entitled to the number of weeks’ leave set out in Part 7 of Schedule One in each year during his/her employment (in addition to the usual Statutory Public Holidays).

Sick leave


Please refer to Schedule One, Part 7

Special Leave


Please refer to Schedule One, Part 7

Long Service Leave
The Manager shall be entitled to the amount of long service leave at the completion of 15 years’ employment with the Employer at the rate of accrual set out in Part 8 of Schedule One.  



The Leave referred to in this Clause is consistent with the 

provisions of the legislation applying at the time of the Execution of this Agreement, viz the Industrial Relations Act 1999 (Qld). In the event that such legislation is varied with the effect of amending the entitlement to leave, this Agreement shall be varied accordingly

Termination 

The Manager may terminate this Agreement on the giving of one calender month’s notice in writing to the Group Ltd and in the absence of such notice , shall forfeit one calender month’s remuneration.

The Group Ltd may terminate the Manager’s employment in its sole discretion by giving written notice to the  Manager if the Manager

1.Commits any serious breach of this Agreement;

2. After warning repeats or continues any breach of his/her obligations hereunder (or under any other agreement with the Employer);

3. Is guilty of conduct tending to bring himself/herself or the Employer or any of its associated companies into disrepute; or

4. Disobeys or neglects any lawful and reasonable order or direction of the Director.

Upon termination of his/her employment pursuant to this clause the Employer may cease to make all payments made by way of remuneration or other entitlements and the Manager shall not be entitled to any compensation or damages in respect of the termination.

Termination on other grounds
This Agreement shall be subject to termination by the Employer upon the death of the Manager; and by either party giving to the other one (1) calendar months' notice in writing of its intention to terminate the Agreement.

The Manager shall not be entitled to any compensation or damages of any nature whatsoever in the event of the termination of this Agreement pursuant to this clause, except as provided by this clause.

Delivery of property upon termination

The Manager shall upon the termination of the employment howsoever-occurring deliver up to the Employer the motor vehicle and other equipment provided by the Employer in sound condition, and all documents, papers, plans, drawings, models, materials and other property of or relating to the affairs of the Employer or its subsidiaries which may then be in his/her possession or under his/her control.

Renegotiation of the agreement
The Employer and Manager will commence negotiations for a further Agreement no less than one month (1) month prior to the date prescribed in Part 1 of Schedule One this Agreement.

Conflict of Interest
The Manager shall not during the continuance of this Agreement (except with the written consent of the Director) first had and obtained) be directly or indirectly engaged or concerned or interested in any other business competing directly or indirectly in any respect with the businesses for the time being of the Employer or any of its associated companies.

This shall not prohibit the Manager from having a relevant interest in shares, stocks, debentures, debenture stock or other securities of any company which are quoted and dealt in on the Main Board of Australian Stock Exchange Limited or any of the Second Boards of the subsidiaries of Australian Stock Exchange Limited provided that the Manager does not have at any time a relevant interest in more than ten per centum (10%) of the issued capital of any one company.

Confidential information
The Manager shall not at any time either during the continuance of this Agreement or after its termination howsoever or whensoever occurring except by the direction of the Employer and except insofar as may be reasonably necessary in the course of his/her duties divulge either directly or indirectly to any person or persons, company or companies or make use of, for any purpose other than the business of the Employer, any confidential knowledge or information which he/she may acquire during the course of or incidental to his/her employment and shall at all times keep confidential all secrets of the Employer and its associated companies.

Any information of any type acquired by the Manager in the course of or incidental to his/her employment regarding the business, transactions, affairs, property, policy, processes or activities of the Employer and its associated companies, including without limiting the generality of the foregoing all patient and medical personnel lists, designs or technical drawings, proofs and prints, computer software and programs, know how, ideas, diagrams, tables, marketing and sales procedures, pricing, accounting techniques, and personal information not in the public domain shall be treated by him/her as confidential information.

Restrictive covenant
In consideration of the remuneration to be paid to the Manager by the Employer under this Agreement, the Manager undertakes to the Employer, its subsidiaries and associates that upon termination of this Agreement he/she will not, at any time within the State of Queensland: 

Disclose or publish any trade secrets, patient or medical staff lists, product lists or confidential information belonging to the Employer which becomes known to him/her during his/her employment by the Employer

The restraints referred to above relating to trade secrets, patient or medical staff lists, products lists or confidential information apply for as long as the trade secrets, patient of medical staff lists, product lists or confidential information do not fall within the public domain.  The other restraints set out in this clause apply for a period of not less than (*specify number) months.

The Manager acknowledges that the restraints set out above are reasonable as to extent, duration and area, go no further than is required to protect the Employer’s business interests and its confidential information and do not restrict the Manager's rights to carry on his/her profession or trade.

If any provision or any part of this clause is held to be void, then the part shall be severed without affecting the validity of the remaining provisions.

Severance

If the provisions of any clause of this Agreement are held to be void, the clause will be severed from this Agreement without affecting the validity of the Agreement.

Governing Law
This Agreement shall be governed by the laws in force from time to time in the State of Queensland.

Entire Agreement


I  agree to abide by any current code of ethics adopted for the Group Ltd

I hereby accept the position and agree to observe, perform and fulfil the terms and conditions set out herein and in the Position Description attached as Schedule 4. 

In addition the Manager and the Group Ltd acknowledge:

1. That they have read the Agreement and agree to be bound by the terms and conditions contained within it, except where any legislative term, condition, or obligation supersedes an Agreement term or condition.

2. They have full and proper opportunity to seek independent advice on the terms of the Agreement.

3. That the terms of the contract are fair and reasonable having regard to the term of the Agreement, the total remuneration package, leave entitlements and circumstances in which the contract may be terminated.

4. That this Agreement and the attached letter constitute the entire agreement between the Manager and the Company. No alteration will be of any force unless made in writing and writing and signed by the Manager and The Company.

5. This Agreement and the attached letter supersede any prior Agreement.

IN WITNESS WHEREOF the parties hereto have signed this Agreement the day and year first hereinbefore written.

THE COMMON SEAL of the Employer 


was hereunto affixed in the presence of:


SIGNED on behalf of the XXX XXXXXXX Private Group Ltd

………………………………………………………………

……………………

Xxxx xxxx






Date

Director of HR

SIGNED by the Manager


………………………………………….







……………………………………………







Printed Name









……………………………………………







Date

in the presence of:



………………………………………….. 

